Ambasciata dltalia
Baku

CHECKLIST FOR VISA APPLICATIONS FOR “BUSINESS”

1 | Application form duly completed and signed. Forms can be found at the following
link: https://ambbaku.esteri.it/wp-content/uploads/2026/05/modello-domanda-visto-C.pdf
2 |1 recent passport size photograph, white or grey background. Please check the specifications
at https://www.icao.int/sites/default/files/FAL/Annex A-Photograph Guidelines.pdf
3 | Original and 1 photocopy of passport valid for 90 days from the return date. Passport must have been issued less
than 10 years ago, and should have at least 2 free pages (face to face).
4 | Photocopy of Azeri ID valid at least 90 days from the end date of the requested visa. For non-Azerbaijani nationals,
the copy of the residence permit is required.
5 | Photocopy of previous Schengen, USA, UK visas.
6 | Employer letter (issued no more than 30 days before the application). The work certificate should mention:
v" Name and position of the applicant
v" Name and position of the signatory
v' Applicant's monthly salary
v' Date when the employment started
v' Purpose of travel
v" The intended date of departure and return from the Schengen area.
v" Name and address of the inviting Company
v" Eventually, Information on who will bear the trip expenses
v" Information that the applicant will resume his position in the same Company at the end of the
business trip.
NOTE: Applicant cannot sign the letter themselves
Freelancers, company owners and entrepreneurs are required to submit documents that prove their registration as
commercial and/or legal entities.
7 | EGOV or MyGov certificate issued by the competent Authorities of the Republic of Azerbaijan to prove the
employment status of the applicant.
Freelancers, company owners and entrepreneurs are required to submit a recent tax reference.
8 | Business invitation Letter from an Italian Company, accompanied by ID/Passport copy of the signatory of the
invitation letter and copy of “Visura Camerale” of the Company.
The Business invitation letter can be downloaded on: https://ambbaku.esteri.it/wp-
content/uploads/2026/05/Lettera-di-invito-per-affari.doc
9 | Proof of adequate financial means (Bank statements of the last 3 months)
Note: Bank Statement should be filled in on the bank’s letterhead with original stamp and signature.
10 | Copy of flight booking.
11 | Confirmed hotel booking.
12 | Medical travel insurance: minimum coverage euro 30,000 inclusive of repatriation flight.

IMPORTANT: the passport cannot be withdrawn following the visa application. Documents that have not been
translated in English or Italian will not be considered.

I understand that an application without a complete set of documents (see the checklist above) may result in a refusal.

The submission of a complete file does not guarantee the issuance of a visa.

The Embassy of Italy in Azerbaijan reserves the right to ask additional documents and a personal interview.

Date,

Applicant’s signature
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“ij$GUZAR” VizA MURACISTi UCUN TOLSB OLUNAN SONSDLIR

Doldurulmus ve imzalanmis arize formasi. O9rize formasini asagidaki kegide daxil olarag alds eda
bilarsiniz: https://ambbaku.esteri.it/wp-content/uploads/2026/05/modello-domanda-visto-C.pdf

1 adad yeni, ag va ya boz fonda pasport olgili fotosakil. Sakil xtisusiyyatlarini buradan yoxlaya
bilarsiniz: https://www.icao.int/sites/default/files/FAL/Annex_A-Photograph Guidelines.pdf

Qayidis tarixindan etibaran 90 glin arzinds etibarli olan pasportun asli va 1 surati.
Pasport son 10 ilda verilmis olmali va an azi 2 bos (liz-iza) sahifasi olmalidir.

Miraciat edilan vizanin miiddatinin bitma tarixindan sonra an azi 90 gilin qlivvada olan gaxsiyyat vasigasinin surati.
Azarbaycan vatandagsi olmayan arizagilar Giglin mlivaqqgati yasayis icazasinin surati.

ovvalki Sengen, ABS va Birlagmis Krallig vizalarinin surati.

is arayisi (viza miracisti tarixindan avval 30 giindan ¢ox olmayaraq verilmalidir). Is yerindan verilon arayisda
asagidakilar geyd edilmalidir:

orizaginin adi va vazifasi

Arayisl imzalayan saxsin adi va vazifasi

9rizaginin aylig amakhaqqisi

o@mak miqavilasinin baslanma tarixi

Safarin magsadi

Sengen arazisina nazarda tutulan giris va ¢ixig tarixi

Safar edilacak sirkatin adi

ogar safar xarclari garsilanirsa, bu barada malumat geyd edilmalidir

isglizar safarin bitmasindan sonra arizacginin sirkstds tutdugu vazifeys davam edacayi qeyd
edilmalidir.

Qeyd: 9rizagi 6zU arayisi imzalaya bilmaz.
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Fiziki saxslar, sirkat rahbarlari va sahibkarlar tarafindan kommersiya qurumlarinin va ya hiiquqi saxlarin reyestrina
geydiyyatini tasdiq edan mivafiq sanadlarin taqdim edilmasi talab edilir.

Azarbaycanin masul dovlat idaralari tarafindan arizaginin amak faaliyyatina dair verilon E-GOV va ya MyGov arayisi.
Fiziki goxslar, sirkat rahbarlari va sahibkarlar sirkatin vergi arayisini tagdim etmalidir.

Davat edan italyan sirkati tarafindan asagidaki formatda tartib edilmis davat maktubu:
https://ambbaku.esteri.it/wp-content/uploads/2026/05/Lettera-di-invito-per-affari.doc .

Davat maktubu ila yanasi, onu imzalayan saxsin saxsiyyatini tasdiq edan sanadin surati va sirkatin yeni geydiyyat
sanadi (visura camerale) taqdim edilmalidir.

9

Sayahat Uc¢lin miivafiq maliyya vasitalarini siibut edan sanadlar (bank hesablarindan son 3 ayin ¢ixarislari).
Qeyd: bank hesabindan gixaris bankin rasmi blankinda verilmali, tizarinda imza va bankin mohiiri olmahdir.

10

Ugus rezervasiyasinin niisxasi.

11

Tasdiq edilmis hotel rezervasiyasi.

12

Tibbi sayahat sigortasi: repatriasiya ugusu daxil olmagla minimum sigorta haqqi 30.000 avro taskil etmalidir.

QEYD: Viza miiraciati taqdim edildikdan sonra pasport geri gétiiriilo bilmaz. italyan va ya ingilis dilina tarciima
olunmayan sanadlarin nazardan kegirilmasi miimkiin olmayacaq.

Bayan ediram ki, arizaya talab olunan sanadlarin tam alave edilmadiyi halda viza miiraciatinin imtina ila naticalana
bilacayindan xabardaram.

Sanadlarin tam olmasi viza verilmasina zamanat vermir.

italiyanin Bakidaki Safirliyi alava sanadlar va saxsi miisahiba talab etmak hiiququnu 6ziinda saxlayir.

Tarix, orizaginin imzasl
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